	Sr.No.
	Checklist for Documents to be submitted by the applicant sub-broker through new affiliated member for change in affiliation from one trading member to another trading member of the Exchange.

	1
	Application for change in affiliation of sub broker shall be submitted to the exchange through the trading member with whom affiliation is being sought.

	2
	Exchange prescribed forms for change in affiliated member duly filled by the applicant sub-broker.

	3
	Recommendation letter by the trading member with whom affiliation is being sought in SEBI prescribed Form – C.

	4
	Original letter addressed to SEBI from applicant sub-broker seeking change in affiliation. 

	5
	Certified true copy of agreement between new affiliated Stock Broker and Sub-Broker.

	6
	Original SEBI registration certificate of existing sub-broker. [In case of lost/misplaced original certificate, Original Affidavit with a copy of FIR/Police complaint lodged is required to be furnished.]

	7
	No Objection Certificate (NOC) from the existing affiliated trading member (on trading member’s letterhead) of applicant sub-broker. [In case the sub-broker intends to change in affiliation and broker does not issue NOC, the sub-broker may apply for change in affiliation after completion of one month from the date of termination of agreement with the poof of request to the broker for NOC.]

	8
	Confirmation/Undertaking from applicant and new affiliated member on their letterhead whether any arbitration/complaint(s)/actions(s) is/are pending against the applicant sub-broker. 

	9
	Confirmation and proof of payment of SEBI registration/annual fees applicable as per Schedule III (ii) of the SEBI (Stock Broker and Sub-Broker) Regulations, 1992 in the prescribed excel-sheet format.

	10
	Letter from the member in the prescribed format (available on website bseindia.com) for authorising the Exchange to debit member’s general charges account maintained with the clearinghouse for Rs.500/- per application as change in affiliation processing fees.

	
	[As per amendment in SEBI (Stock Broker and Sub-Broker) Regulations, 1992 on 7th September 2006 and subsequent circular dated December 20, 2007. Updated on -April 07,2008]


APPLICATION FOR OBTAINING APPROVAL FOR CHANGE IN AFFILIATION OF SUB BROKER.

	1
	Name of applicant sub-broker
	

	2
	Trade name of applicant sub-broker, firm, corporate body
	

	3 
	Type of organization (sole proprietor/partnership/corporate) [Kindly provide name/s of proprietor/partners/ directors] 
	

	4
	Office address with proof (place from where sub-broker will be operating - covering area, street/road, city/dist., state & pin code no. etc., are compulsory).
	

	5
	Office phone no. (including mobile no. of the Directors/Partners/ proprietor) and Fax no.
	

	6
	Correspondence address
	

	7
	Residence address with proof (i.e of Proprietor/Partners/ Directors  - covering area, street/road, city/dist., state & pin code no. etc., are compulsory) with phone no. of applicant/s.
	

	8
	PAN number and Email ID of the applicant
	

	9
	Date of Birth and Education qualification of proprietor/ partners/ directors 
	

	10
	Name and clearing No. Of existing affiliated trading member with SEBI registration number & date to whom applicant is affiliated 
	

	11
	Name and clearing No. Of new affiliated trading member with SEBI registration number to which applicant is sought affiliation.
	

	12
	Date of signing agreement with new trading member
	

	13
	Sub-broker affiliated to any other Exchange - if Yes provide the details of SEBI Registration No. & Date of Registration 
	

	14
	Whether any case/claim/arbitration pending against the sub-broker in any Court/Exchange (provide details)
	

	15
	Whether associated in any way with any other broking firm, if yes, in what capacity
	

	16 
	In case of applicant is member of Regional/Multiple Stock Exchange provide details of SEBI Reg. No. & Date of Registration.
	


I certify that the information given in this application form is true to the best of my/our knowledge and belief.

Signature of applicant

Date:

Place: 
	FORM C 
SECURITIES AND EXCHANGE BOARD OF INDIA 
(Stock Brokers and Sub-Brokers) Regulations 1992  

RECOMMENDATION LETTER TO BE GIVEN BY THE MEMBER WITH WHOM THE SUB-BROKER IS AFFILIATED
To, 

The____________________________________Stock Exchange  

Dear Sirs, 
I/We understand that___________________________ son of_______ aged_______ years, residing at_____________________________ and attached to me at_________________________ for carrying on the shares and securities business as a sub- broker.  

I/We confirm that ______________________ is transacting business through me for a period from ______________ and he is a fit and proper person to be registered as a sub-broker.  

I/We also confirm that he is known to me/us for well over_____ years and he has got good financial background, moral character and integrity. He has been transacting business frequently and was meeting the market commitments as and when they arise.  

I/We hereby recommend his application for granting registration for carrying on shares and securities business as sub-broker. I/We also wish to state that whatever the information that has been submitted is true to the best of my/our knowledge and if at a later date if any material information comes to my/our knowledge subsequent to the submission of this application, I/We undertake to keep informed about the same.  

I/We member/s of ___________________________Exchange hereby agree to recommend the above-mentioned applicant.  

Yours faithfully,  

Signature of Member/s. 


Format for submitting Authorization Letter for debiting SEBI Sub-Broker Processing Fee to Trading Member’s CHB

(On Trading Member’s Letter Head)
Date : ________________
 
The Member Services & Development Department,
Bombay Stock Exchange Limited
PJ Towers, Dalal Street,
Fort, Mumbai.
 
RE : Authorization for debiting processing fee for change in affiliation of  sub-broker to trading member’s Clg. Hsg. A/c
 
Dear Sir,
 
This has reference to our sub-broker application of ______________________________ enclosed herewith for change in affiliation of sub broker.
 
As per your notices dated _______, we hereby authorize Bombay Stock Exchange Limited to debit a sum of Rs.500/- (Rupees Five Hundred Only) per application to our General Charges Account maintained with the Clearing House towards processing fee for change in affiliation of the enclosed sub-broker application/s.
 
You are requested to kindly do the needful.
 
Thanking you.
 
Yours truly,
 
 
 
Name and Signature of the trading member

(Proprietor/Partner/Director/Authorized Signatory)
	
	
	
	SAMPLE COPY
	
	
	
	
	
	
	
	

	
	
	MEMBER NAME AND CLG.NO
	
	
	
	
	
	
	
	

	SUB-BROKERS FEES DETAILS IN EXCEL FORMAT ONLY
	
	
	
	
	
	
	

	A
	B
	C
	D
	E
	F
	G
	H
	I
	J
	K
	L
	M

	SR. NO.
	NAME OF SUB-BROKER
	SEBI REG.NO.OF SUB-BROKER
	NAME OF RECOMMENDING BROKER
	SEBI REG.NO.OF BROKER
	FINANCIAL YEAR FOR WHICH FEES HAVE BEEN REMITTED
	PRINCIPAL AMOUNT
	INTEREST PAID IF ANY
	TOTAL AMOUNT
	DD. NO.
	BANK NAME
	INSTRUMENT DATE
	INSTRUMENT CODE (MICR)
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	4
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


UNDERTAKING

(ON LETTERHEAD OF THE APPLICANT)

To,

Dy. General Manager

BSE Ltd.

Member Services & Development Dept.

I/We hereby confirm/declare/undertakes that the SEBI has not taken any action like cancellation of registration/debarred or prohibited from dealing in securities market/imposed penalty after adjudication/prosecution etc. against the applicant M/s. ____(Tade Name)  or against its directors ________(names).

In case of non-compliance on any part or found this confirmation/declaration/undertaking false, the Exchange / SEBI may take necessary disciplinary action as per the Rules, Byelaws and Regulations of the Exchange / SEBI.

Signature of Applicant

Director (with rubber stamp)

Date:

